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MAINTENANCE REQUEST
DATE: ________________
PROPERTY ADDRESS:	____________________________________________
TENANT’S NAME:	_________________________________________________
TENANTS CONTACT DETAILS:
MOBILE:	______________________	HOME:	__________________
WORK:	______________________	EMAIL:	__________________
*****************************************
PLEASE CIRCLE THE APPROPRIATE PROBLEM
GAS			ELECTRICAL			WATER
PLEASE DESCRIBE THE MAINTENANCE ISSUE
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
ACCESS TO REMEDY THE PROBLEM (PLEASE CIRCLE)
USE OFFICE KEY (WITHOUT TENANT PRESENT)	OR
TRADESMAN TO CONTACT ME DIRECTLY AND ARRANGE A TIME
I authorise Jacotine Property Group Pty Ltd to provide my name and contact details to the tradesman to attend to the repairs.

Signed: 	______________________________________________________
		(Tenant)
[bookmark: _GoBack]PLEASE NOTE THAT ONLY EMERGENCY MAINTENANCE REQUESTS WILL BE TAKEN BY PHONE. (Please refer to the red booklet “Renting a home – A guide for tenants” – Page 20 this will give you a list of urgent repairs. This booklet was provided to you at the commencement of your tenancy).
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